ProTrack+ Packet Tracker Checklist

Federal Aid Project Number |DC Project Number Project Title

(if applicable/known) (if applicable/known) (if applicable/knowny; if FAP: must match STIP name exactly)

[1 NO COST CHANGE ORDER

YES

Complete

N/A

36.

Justification for Change (if not previously submitted with PCO)

37.

Scope of Work (if changed)

38.

Updated PAR form

Include the federal-aid project number established when the project was obligated. Any
budget amount changes should go in the Task/Change Order column on the form. State in
the Justification for Revision box the modification or change order number, to what contract,
vendor and task order (if appropriate), and the dates of any time extension. Update the
Project End Date, if the close-out date for the entire federal-aid project is being changed;
that box does NOT refer to the end date of a particular task order or change order.

39.

Signed FHWA Form 1365 (if applicable)
Only for major contract revisions of projects under FHWA oversight; a form is NOT required
for option years.

40.

OCP Contract Modification Form
Signed by the vendor and the DDOT division manager

41.

Environmental Forms (Signed)

42,

Government Estimate (if applicable; for construction projects only)
| (AASHTOWare Estimator Permissions Checkbox MUST be ‘checked’)

43,

Contractor’s Price Proposal

44,

Record of Negotiation

I certify that the above listed content is accurate and included as part of a complete package.

Program Manager
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